
 

  

    

FAX   

To: Mrs. Rita Greenwood From: Student’s name 

Fax: 727-555-0122 Pages: Six 

Phone: 727-55-0129 Date: Today’s date 

Re: Johnson Street Proposal CC: None 

 
 
 

Urgent x 
 

For Review  
 

Please Comment  
 

Please Reply  
 

Please Recycle 

 
Comments: 

 

I’ll call you on Friday to set up an appointment to discuss the proposal. 
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