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Underline and italicize this text and make it a green color. 

Use the Strikethrough feature on this text. 

Format all figure 2s as superscript figures:  3x2 + 4x2 = 7x2. 

Format all figure 2s in these chemical formulas as subscript figures:  H2, O2, and H2O 

SELECT THE CHANGE CASE OPTION THAT WILL FORMAT THIS TEXT IN ALL CAPS. 

Select New York, New York; use a Change Case option to change it to New York, New York; and highlight 
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Use the Shrink Font feature to format this sentence in 8-point font. 

Use the Clear Formatting feature to change this text back to default settings. 
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 The Format Painter is a useful tool that can save you time. 

Click the Format Painter once to copy this formatting to another place. 

Double-click the Format Painter to copy the formatting to multiple places. 
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